? ARUAL We care about cars.

. BNF PARIBAS GROUP We care about you.

How to manage media

Visual

When adding a visual
Select media

New visual

You can upload a new visual non-existing in the library

Select media

Upload new image Choose existing media
site * o
- Select a value - v
Name *
Characters: 0 e
Image *

Choisir un fichier ‘ L\ucechuer choisi

One file only.
1 MBE limit
Allowed types: png aif jpg jpeg.

Images larger than 1920x1280 pixels will be resized

Revision log message

Briefly describe the changes you have made.

<0

Arval Service Lease - Société Anonyme au capital de 66 412 800 € - 352 256 424 R.C.S - Paris
Siege social : 1, boulevard Haussmann - 75009 PARIS - N° TVA Intracommunautaire: FR 68 352 256 424

17



o ARVAL

. BNF PARIBAS GROUP

We care about cars.
We care about you.

Number Title Description
. Select the desire country you are working on
1 Site )
Example: apo_br
Choose a name that can be find later in the library
2 Name
Two visual cannot have the same name
3 Image Upload the visual
4 Save Image | Save the visual in the library

Existing visual in library

If the visual already exist you can search it with the tool.

Media name

Apply

Publishing status Language Site

Any

- Y- v -Any- o v the-master

Number Title Description

1 Media name Search the visual directly with it name

2 Publishing status | Filter by publish/unpublish visual

3 Language Filter the language of the visual

4 Site Filter the website where is display the visual
5 Category Not use

Arval Service Lease - Société Anonyme au capital de 66 412 800 € - 352 256 424 R.C.S - Paris
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| AR‘VAL We care about cars.
,

ENP PARIBAS GROUP We care about you.

Duplicate visual
You can duplicate visual from another website.

Select another website you are login and click on a visual

Upload new image Choose existing media

Media name Publishing status Language Site
Any v Any - v | apo-pe

r‘ 1 m.

el Karin Olaya Eal Proveedor de servicios el motor trade-3

A popin appear. Click on "Clone media":

Please, clone your media if you want to use it.
To clone, go to: media page

Clone Media Cancel

Then select the website you are login and click on "Clone":
Home

Do you want to clone the Medis entity named Proveedor de servicios

Select the site into which you want to clone the entity *

the-master v

Clone Abort

Arval Service Lease - Société Anonyme au capital de 66 412 800 € - 352 256 424 R.C.S - Paris
Siege social : 1, boulevard Haussmann - 75009 PARIS - N° TVA Intracommunautaire: FR 68 352 256 424
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? AR\*’AL We care about cars.

. BNF PARIBAS GROUP We care about you.

The visual is now duplicate. Translate the name and alt text:

Edit /mage Proveedor de servicios - Cloned

Edit Delete Clone Translate
Hom
" The entity Proveedor de se 05 (13984) of type media was cloned

Site *
the-master v
Name *
Characters: 31 »
Proveedor de servicios - Cloned
Image *

Alternative text *e

(18]

r_0.jpg (198.84 KB)

his crop definition affects more usages of this image

» CROP IMAGE (CROPPING APPLIED)

Remove

Revision information

No revis Create new revi
Number Title Description

Translate the media name
1 Name
Two visual cannot have the same name

2 Alternative text | Use when visual cannot be display.
3 Crop image Choose each crop for each dimension case

Arval Service Lease - Société Anonyme au capital de 66 412 800 € - 352 256 424 R.C.S - Paris
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i ARM’AL We care about cars.
* .

ENP PARIBAS GROUP We care about you.

Crop media

v CROP IMAGE
Crop 1:2
Crop 1:1
Crop 2:1

Crop 3:1

Crop 3:2
Crop 5:1 | Resetcrop |

Crop 7:1

Documents

Can be added in a Riche Text Editor.

Select the text that will contain the document link:

HTML
Title
Body *
Rsouce X O B @ (@ « 0| E X = Q X

MNaormal

[ TP
i
il
ol
e
1]
lil
1]
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? AR\*’AL We care about cars.

. BNF PARIBAS GROUP We care about you.

Upload and add a "Title" for the document. Then "Save".

File *

Choisir un fichier | Aucun fichier chois

Title
Document]
opulates the title aribute of the link, usua Y shown as a smaill tooltip o NovVer

> ADVANCED

Save

There's a second method for this, you'll have to clic on "Content"”, then Media

E Content rh Structure 'J‘ Appearance ﬁc Extend Arval PL Site Configuration "'k C

Content

Content Privatelease Files Media

Home » Content

+ Add content as Editorial content (Private Lease)

Displaying 1 - 35 of 35
Title Content type Segment

Clic on Add media, File and you'll get this :

Arval Service Lease - Société Anonyme au capital de 66 412 800 € - 352 256 424 R.C.S - Paris
Siege social : 1, boulevard Haussmann - 75009 PARIS - N° TVA Intracommunautaire: FR 68 352 256 424



o ARVAL

. BNF PARIBAS GROUP

We care about cars.
We care about you.

Add File

Home » Add File
Site *
CORP-micrositetraining_DW o

Language

English = e

MName ™

Characters: 0

File

Choisir un fichier Aucochier choisi

One file only.
32 ME limit.

Allowed types: txt rtf doc docx ppt pptx xIs xIsx pdf odf odg odp ods odt fodt fods fodp fodg key numt

Published

Revision information
Mo revision

Authoring information

By jdeslandes (9239) on 2022-
02-03

%

Revision log message

Briefly describe the changes you have made.

Number | Title Description

1 Site Check if you're on the good website
2 Language | Check if you're on the good language
3 Name Name of the file

4 File Choose the file to upload

5 Save Save the file to upload it
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